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10) Muén x6a chir MY THCS PHU MY | , VI Vi tri con tro soan thao van ban nhu trong hinh thi em st dung
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NAM HOC 2019 — 2020

TU LUAN:
1. Neéu cac budc dinh dang ki tu?
2. Néu cac budc chéen hinh?
3. Dé in van ban, em thuc hién Iénh gi?

TRAC NGHIEM:
Mudn tao van ban mégi em thuc hién lénh:

A. File/New B. File /Open C. File /Save D. File /Exit
Mudn mé van ban da c6 em thuc hién lénh:

A. File/New B. File /Open C. File /Save D. File /Exit
Mudn luu van ban em thyc hién 1énh

A. File/New B. File /Open C. File /Save D. File /Exit
Muén luu van ban véi ten méi (luu va d6i tén) em thuc hién Iénh:

A. File/New B. File /Open C. File /Save D. File /Save As
Mubn két thac 1am viéc véi Word em thuc hién:

A. File/New B. File /Open C. File /Save D. File /Exit
Mudn dong tép tin vin ban (nhung khong két thic phién 1am viéc vai Word) em thuc hién:
A. File/New B. File /Close C. File /Save D. File /Exit
Theo quy tic gb van ban trong Word, vin ban nao g dung?

A. “Hoc , hoc nira , hoc mai” B. “ Hoc ,hoc n&ta ,hoc mai

C. “Hoc, hoc nira, hoc mai” D. “Hoc,hoc nita,hoc mai”

Cho biét kiéu gd chit Viét nao phé bién nhit hién nay?

A. VNI B. TELEX C. VIQR D. AvaB.

Phan mém hd tro gd chir Viét Unikey dang chon bang ma Unicode thi trong Word em chon phdng chi

nao dé g0 duoc chir Viét?

A. VNI — Times B. Times New Roman C..VnTimes D. VNI - Book

phim gi?



A. Delete B. Backspace C.ESC D. Khéng phim nao ca

11) Ndt Iénh nao sau day dung dé sao chép vin ban?
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A & Cut B =3 Copy C F'avste D H
12) NGt 1énh nao sau ddy dung dé di chuyén vin ban?
: O
A 46 Cut B =3 Copy C Paste 5 =
13) Muén tim va thay thé em dung Iénh gi?
A. Home /Replace  B. Home /Font C. Home /Find D. Home /Paragraph
14) Binh dang ki tu la gi?
A. La bd tri doan van ban trén trang in B. Thay dbi dang vé cua céc ki tu trong van ban

C. Thay ddi mau sic cua cac ki ty trong van ban  D. Thay d6i kiéu chit cua cac ki ty trong van ban
15) Pinh dang ki tu bao gom:

A. Phong chix, kiéu chir. B. C& chit, kiéu chir, mau chir.

C. Phong chit, ¢& chit, kiéu chit, mau chit. D. Phéng cht, c& chit, mau chir.
16)Nhém natlénh B £ U - dung dé dinh dang:

A. Kiéu chir: Bam, nghiéng, gach chan B. Phong chir: Bam, nghiéng, gach chéan

C. Déang vé cua chir D. T4t ca déu sai.
17) NUt Iénh nao sau day dung dinh dang mau chit:
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18) Chtrc nang cua nut 1énh
A. Tang khoang cach so vai Ié tréi B. Giam khoang céch so véi 18 tréi

C. Tang khoang cach so véi & phai D. Giam khoang cach so vai I& phai
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19) Cho biét chirc nang cua céc ndt lénh sau:
A. Cin phai, tréi, giita va can déu 2 bén B. Can giira, trai, phai va déu 2 bén

C. Can trai, phai, gitra va déu 2 bén. D. Can trai, giira, phai va déu 2 bén.



20) Mubn tang khoang cach gitra cac dong em chon nt 1énh nao sau day?
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21) Vin ban dang chon huéng trang ding, muén chon lai huéng nam ngang em thuc hién Iénh:

A. Page Layout/Margins B. Page Layout/Orientation

C. Page Layout/Portrait D. Page Layout/Landscape

22) Mubn dua 01 hinh dwoc chup bang may anh k§ thuat s va chép vao dia D: vao vin ban em chon Iénh gi
trong dai I1€nh Insert:

i = Iy =

A, Chart B. Picture C. Shapes D. Smartart

23) Mudn b6 tri anh nhu hinh sau, em chon Iénh gi Wrap text:

SAU THUGC LA, WHO DY DINH CHONG RUQU

A. In line with text B. Square C. Behind Text D. In Front of Text



